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1.1 Scope 
This report covers the activities of ExMCWG04: Technical Reference Group for Assessment of ExCBs and ExTLs for consideration at the ExMC meeting to be held in The Hague, The Netherlands in August 2014.
It covers the period since the last ExMC meeting held in Fortaleza, Brazil in 2013.   
2.1 Changes to the Working Group
There were no changes to the WG during the period.
3.1 New assessors
The WG received the following new applications to be assessor during the period since last report,  as follows:
· Two from Canada, but these were subsequently put on hold
· one from Australia just prior to compiling this report.  This application will be considered by WG4 prior to making a recommendation to ExMC members.
4.1 Lead Assessors
There have been no new lead assessors appointed since the last report.
5.1 Assessor Review Days
No assessor review days were run during the period.  An assessor training session is planned for first day of the meetings in The Hague.
6.1 Meeting of the WG
WG4 held a meeting in Dubai, UAE on 22 May 2014.  Four members of the WG attended.  The following are the major matters covered by the meeting:
6.1 Action Item # 40 regarding ExTAG matters 

ExMC WG4 to consider the AU proposal concerning Assessor capabilities (refer ExMC/887/CD) as per Decision 2013/41.

The draft competency matrix circulated by Jim Munro was reviewed and modified to cover the competencies for Ex s verifier and to simplify competences for the ExCB.   A table similar to this competency matrix will be attached to the application form for assessors.  They will be expected to complete the table and provide justification for what they have presented.  This could include providing a copy of the competency matrix of the body they are working for.  
6.2 ExMC Decision 2013/31E

ExMC WG4 to prepare a list of test equipment required by ExTLs.

WG4 is exploring the  option of using the Technical Capability Document (TCD) to achieve this aim, initially for one standard.   Once agreed in WG4 it will be sent to ExMCWG2 with a request to expand the result to other standards.
6.3 Action # 36 from Calgary 2012 ExMC Meeting

WG4 to prepare an Assessment Feedback Form and report on Feedback Mechanisms following IECEx assessments, at the next ExMC Meeting.

It was agreed that the following approach as earlier proposed by WG4 meeting would continue to be the method used for now:

WG4 proposes that lead assessors facilitate an informal forum amongst the team at the end of the assessment to discuss how the assessment went and any lessons that could be learnt for the future.  If time permits this might take place in person after the finish of the assessment.  If not, it could be done by other means such as e-mail.  It was noted that in many instances this may already be happening.

Regarding a system for the bodies being assessed to provide feedback on the assessors doing their assessments, it is proposed that at the opening meeting, lead assessors are asked to advise the body that they are welcome to provide feedback at the end of the assessment either directly to the assessors or to the IECEx Secretariat.  It should be made clear that this feedback could be in relation to the IECEx assessment process or on the performance of the assessors.  

6.4 ISO/IEC 17065 Checklist
It was noted the IECEx Executive had accepted the ISO/IEC 17065 Checklist that had been drafted by Jim Munro.  It is anticipated the checklist will be used by all IEC conformity assessment systems.

6.5 Relationship between ExCBs and ExTLs

Members noted an update on the discussions in the IECEx Executive regarding a Russian Member Body proposal on the relationship between ExCBs and ExTLs

WG4 agreed that it is important to ensure the competency of the ExCBs.  This can be achieved by in-depth assessment of the technical competencies of the staff in the ExCB and review of the systems in place to maintain those competencies.  WG4 will ensure that assessors are reminded of the need to continue to follow this course.  

6.6 Interim Surveillance Assessments

WG4 members noted an update on the revision of IECEx Operational Document OD 003-2 to include an Annex providing guidance on the conduct of interim surveillance assessments (refer ExMC Decision 2013/13A regarding Fortaleza 2013 ExMC meeting Agenda Item 7.3) 

The proposed additional procedure was reviewed and agreed as appropriate with a recommended change to include more information in relation to bodies without accreditation in the procedure.  It was also suggested that consideration be given to making the report a form rather than part of OD003-2.

6.7 Laboratory Proficiency Testing

At the request of ExMC WG10 Proficiency test (Convenor by Dr Uwe Klausmeyer) WG4 members discussed the preparation by of a draft IECEx Operational Document on “Proficiency Testing”.  

NOTE: It is planned that ExTAG WG10 will work with ExMC WG4 on this matter.

WG4 also considered a letter from AU regarding proficiency testing.  There was in-principle support for the idea of making proficiency testing mandatory for all IECEx ExTLs, but noting that there might need to be a method of ensuring the costs of the program did not become excessive.  There may be opportunities through IECEx assessment of PTB as a proficiency provider for IECEx to have more involvement in the process.  WG4 noted that this matter will be further considered by WG10 when it meets prior to the ExTAG and ExMC meetings in The Hague.  

Recommendation from ExMC WG4
That ExTAG and ExMC consider making involvement in the proficiency program run by PTB compulsory for all IECEx ExTLs, taking into account any associated further recommendation from ExTAG WG10.
7.1 Conclusion

I would like to take this opportunity to thank the panel members and all the assessors for their work in the past year. 
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