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INTERNATIONAL ELECTROTECHNICAL COMMISSION SCHEME

FOR CERTIFICATION TO STANDARDS RELATING TO EQUIPMENT FOR

USE IN EXPLOSIVE ATMOSPHERES (IECEx SCHEME)
Title:  Annual Review Form for IECEx Certified Service Facilities Scheme – On Going Surveillance of ExCBs 
	Introduction

	

	As an approved IECEx ExCB for the 03-5 Program - Certified Service Facility Scheme, there is a mandatory annual reporting requirement as per IECEx OD316-5 that is now requested of all ExCBs in the Service Facilities Scheme – Part 5: Repair, overhaul and reclamation of Ex equipment. 
This form contains the required information as per Section 2.1.2 of IECEx OD316-5, which is to be filled in and submitted by the ExCB on an annual basis.  This form is also accessible via Members’ Area of the IECEx Website.  
http://iecex.com/dmsdocument/2213 

The IECEx Secretariat shall review the information to ensure:

· Site assessed aligns wit the site previously approved by the ExMC

· All clauses of ISO/IEC 17065, as applicable, have been covered

· Ensure that Technical Guidance Documents have been used (where available)

· Any Non-conformances are identified and addressed
IECEx Secretariat



	


	Address: 
IECEx Secretariat 
Level 33, Australia Square 
264 George Street 
Sydney NSW 2000 
Australia 
	Tel: +61 2 4628 4690 
Fax: +61 2 4627 5285 
Email: info@iecex.com


IECEx Certified Service Facilities Scheme – Part 5: Repair, overhaul and reclamation of Ex equipment
A) Any Changes in the organization
Description of changes in the organization of the ExCB, its staff, facilities, quality system, operating procedures, or other similar changes, that relate to the ExCB’s operation under IECEx 03-5.

	Organization Changes of ExCB:
	

	Key Staff Changes impacting 03 Scheme:
	

	Facility location:  
	

	Quality System: (provide current accreditation and expiry)
	

	Other Changes:
	


AND
B)  Annual audit report
Copy of a National Accreditation Body’s audit report issued during the preceding 12 months.  This report should show:

· Site that was audited by the accreditation body

· Date and duration of the audit

· Audit scope

· ISO/IEC Guides, Standards and IECEx Technical Guidance Documents (TGD) used during the audit

· Observation notes

· Details of any non-conformances raised

· Copy of any audit report summary
OR
C)  Report by the ExCB based on its own internal audit(s) carried out during the preceding 12 months.  A standardized report format should be used for this purpose.  Once every two years, the report, prepared by the ExCB shall be endorsed by the National Accreditation Body, if National Accreditation exists.
Item a) is mandatory and either of B) or C).
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